Bayou Pines Owners Association 

810 Eglin Parkway NE – Unit 16


Fort Walton Beach, FL 32547

Bayou Pines Owners Association

Architectural Change Request 




PROCEDURE: The homeowner desiring an Architectural change to their unit should submit this form along with appropriate color samples, drawings, plans, sketches. drainage flow, etc., for any proposed change to the exterior of the unit. Upon completion, mail the application to Bayou Pines Owners Association, 810 Eglin Pkwy NE #16, Fort Walton Beach, FL 32547. If you have authorized BPOA to correspond via electronic mail, you may submit your request to sec-treas@bayoupines.org.  The BPOA Board will review the request and provide a recommendation on the appropriate course of action in accordance with the Association’s governing documents. The homeowner will be notified of the decision by the Board of Directors.

	OWNER INFORMATION

	  

	 *Name
	

	 Email
	

	 Unit *Address

Mailing Address(if different)
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	 *Cell Phone
	

	Home Phone
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	CONTRACTOR INFORMATION (IF APPLICABLE)

	  

	 *Name
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	 License #

Phone  3
	[image: image5.wmf]


[image: image6.wmf]




	Architectural Change Request Information

	  


	Top of Form
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 *I would like approval for the following [image: image10.wmf]addition or [image: image11.wmf]modification to my unit: 

	* Check the box or boxes which best describes the requested exterior modification/addition. 

[image: image12.wmf]Change house color
[image: image13.wmf]Change trim color
[image: image14.wmf]Change shingle color or type
[image: image15.wmf]Change front door color
[image: image16.wmf]Install new fence
[image: image17.wmf]Replace existing fence
[image: image18.wmf]Install satellite dish
[image: image19.wmf]Landscape Modification (provide Landscape Plan)
[image: image20.wmf]Modify driveway

[image: image21.wmf]Patio/Deck (provide Building Plans)

[image: image22.wmf]New Door/Windows/Hurricane Shutters
[image: image23.wmf]Install Boat Lift

[image: image24.wmf]Install Jacuzzi

[image: image25.wmf]Move Air Conditioning System

[image: image26.wmf]Permanent Deck boxes/Storage structures
[image: image27.wmf]Other.  [image: image28.wmf]




	Provide documents as applicable. Email to sec-treas@bayoupines.org or mail to the above address. Documents may include, but are not limited to:

Drawings, plans, photos or schematics of proposed improvements, Building Plans, Site Plan, Building Permit, Electrical Permit, Product Information, Plumbing Permit, Landscape Plan, Brochure describing installation and/or material, Copy of Contractor's General Liability Insurance Certificate, Copy of Contractor's Workman's Compensation Insurance Certificate, Contractor's State License #, Other 

Any documents reflecting measurements must reflect the actual dimensions of the project.  

	 *Estimated Start Date (MM/DD/YYYY)
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	 *Projected Completion Date (MM/DD/YYYY)
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	 *Short Description of Proposed Change:  
	



SUBMISSION REQUIRMENTS
if the following information is not included on your request, the request may be returned for additional information.

1. Description of improvement. 
2. Location of proposed improvements with dimensions to property lines. 
3. Materials to be used and colors of materials. 
4. All dimensions of improvements. 
5. Elevation drawings, plans, photos or schematics of proposed improvements relating to existing dwelling. 

PROCESS FOR REVIEWING HOMEOWNER REQUESTS

The BPOA board  will provide a recommendation at the next scheduled Board meeting.  

Requests requiring Homeowner Approval
Some Architectural Change Requests may require a vote of the Membership. In this case, the Membership must vote by Mail-in Ballot to approve or decline the Request. If the Request is made within 60 days of mailing the ballot for the Annual Members Meeting, the Request may be included as an item on that particular ballot. The result of the vote of the Membership must be documented and signed by the Secretary of the Board, either in the Annual Members Meeting Minutes or by separate documentation.
1) If the Request form is approved:
a)   A majority of the Board Members must sign the form or all original ballots must be accounted for and filed. 
b)  A copy of the Architectural Change Request and accompanying documentation will be returned to the homeowner by the Board. 
c)  The homeowner is responsible for submitting the signed Architectural Change Request form and documentation to Bayou Pines Owners Association
d)  The approved Request will be documented in the BPOA meeting minutes, and a letter will be sent to the homeowner from the Secretary to confirm the decision of the Board or Homeowners
e)  After receiving approval, the homeowner may begin the project 

2) If the Request form is not approved:
a) No Board Members will sign the Request form.
b) The original Architectural Change Request and all original documentation will be returned to the homeowner by the Board. 
c) The declined Request will be documented in the BPOA meeting minutes, and a letter will be sent to the homeowner from Secretary to confirm the decision of the Board or Homeowners. 
Conditions FOR Review and ApprovaL

  1.  All installations must be of professional design, quality and material.
2.  All installations must comply with county building codes and ordinances. My signature indicates that these standards are met to the best of my knowledge.
3.  Installations requiring a Building Permit must have building plans, required permits and Contractor                                     Agreement attached, if applicable.  I understand that application for all required building permit(s) are my responsibility.
4.  All contractors used must be properly licensed, bonded and insured.
5.   Undersigned is responsible for including all appropriate information with application. Failure to do so will                                                               delay the review until it is provided.
6.  Owner/Contractor is responsible for daily clean-up.
7.  No work may commence without written approval of the Board of Directors. That any construction or exterior alteration undertaken by me or in my behalf before approval of this application is not allowed: that, if alterations are made, I may be required to return the property to its former condition at my own expense if this request is disapproved wholly or in  part and that I may be required to pay all legal expenses incurred.
8.  Any planting shall not interfere with the designed operation of sprinkler heads or hinder landscape maintenance. 

       9.  Any installations, interior or exterior, must not alter existing construction design or the function thereof. 
10.  All work will be subject to inspection by the Association. Members of the Architectural Control Committee are permitted to make routine inspection.  The owner, together with the contractor, will be   held responsible for any deviations of the above and will be required to make any necessary corrections at the owner’s expense. Violations thereof or noncompliance therewith will be grounds for the rescinding and revocation of approval. 

11. By the execution and acceptance of this Application, and the terms and conditions hereof, the owner acknowledges that he has been advised that the above installation, when completed, forming a part of the common elements, will not be the subject of any insurance coverage or loss prevention or indemnification coverage by the Association. 
12.  Owner hereby acknowledges that the responsibility to repair and maintain the above installation is the responsibility of the present or future owner. If the unit is sold it is the present owner’s responsibility to provide a copy of this agreement to the buyer. The buyer must provide the Association with a signed copy of said agreement prior to the close of escrow. 

13.·Owner, by the execution and acceptance of this  authorization, has remitted, released, and forever discharged, and by these presents does remit, release and forever discharge the said Association of and from all obligations, controversies, suits, actions, causes or actions, trespasses, variances, damages, claims or demands, in law or in equity, which against the said Association the resident ever had, now has, or hereafter can, shall, or may have, for, upon or by reason of any damage to the above installation occurring in any manner whatsoever.
 14. There are architectural requirements covered by the Covenants and a review board process as established by the Board of Directors.

 15.   That the alteration authority granted by this request will be revoked automatically if the alterations requested have    not commenced within  ____  days   of the approved date of this application and/or completed by any date specified by the Committee. 

16. That any variation from the original application must be resubmitted for approval.

	OWNER ACCEPTANCE   OF TERMS AND CONDITIONS

	If the Association Board or the Homeowners Association members (whichever is applicable per the covenants) approves this request, I hereby accept this approval upon the terms and conditions set forth which have been fully read by me. 



	 *Owner’s Signature
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	Co-Owners   Signature
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	ACTION TAKEN

	  

	 *Date Request Received [image: image35.wmf]

    (MM/DD/YYYY)
  Date of decision  

Architectural Committee  Recommendation:

[image: image36.wmf]Approve as submitted

[image: image37.wmf]Approve as noted
[image: image38.wmf] Please revise and re-submit
[image: image39.wmf]Disapproved  

Committee Notes:

Please resubmit request to include which type of materials will be used for each of the openings, the method of installation, the color of the roll away blinds, the color/ type of material of the mounting hardware for the Lexan panels, will the mounting hardware be left installed permanently, etc..
APPROVAL LEVEL REQUIRED:

[image: image40.wmf] HOMEOWNER ASSOCIATION APPROVAL  (ballots attached)  

[image: image41.wmf]BOARD  OF  DIRECTORS APPROVAL 
FINAL APPROVAL STATUS:

[image: image42.wmf]Approve as submitted

[image: image43.wmf]Approve as noted
[image: image44.wmf]Revise and Resubmit
[image: image45.wmf]Disapproved  
	Conditions of Approval
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Reasons for Disapproval
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BOARD  OF DIRECTORS SIGNATURES

Name and office  [image: image48.wmf]


Date  [image: image49.wmf]


Name and office  [image: image50.wmf]


Date  [image: image51.wmf]


Name and office  [image: image52.wmf]


Date  [image: image53.wmf]


HOMEOWNER APPROVAL

Unit Numbers approving request: [image: image54.wmf]


Unit Numbers Disapproving request: [image: image55.wmf]


Unit Numbers Abstaining on request: [image: image56.wmf]




4

Revision 2.0



March 2020


_1645018242.unknown

_1645018250.unknown

_1645018254.unknown

_1645018256.unknown

_1645018257.unknown

_1645018255.unknown

_1645018252.unknown

_1645018253.unknown

_1645018251.unknown

_1645018246.unknown

_1645018248.unknown

_1645018249.unknown

_1645018247.unknown

_1645018244.unknown

_1645018245.unknown

_1645018243.unknown

_1645018226.unknown

_1645018234.unknown

_1645018238.unknown

_1645018240.unknown

_1645018241.unknown

_1645018239.unknown

_1645018236.unknown

_1645018237.unknown

_1645018235.unknown

_1645018230.unknown

_1645018232.unknown

_1645018233.unknown

_1645018231.unknown

_1645018228.unknown

_1645018229.unknown

_1645018227.unknown

_1645013648.unknown

_1645013653.unknown

_1645013657.unknown

_1645013662.unknown

_1645013664.unknown

_1645013665.unknown

_1645013666.unknown

_1645013663.unknown

_1645013660.unknown

_1645013661.unknown

_1645013658.unknown

_1645013655.unknown

_1645013656.unknown

_1645013654.unknown

_1645013651.unknown

_1645013652.unknown

_1645013649.unknown

_1645013613.unknown

_1645013615.unknown

_1645013647.unknown

_1645013614.unknown

_1645013611.unknown

_1645013612.unknown

_1645013610.unknown

